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3apeructpupoBano B Muntocte Poccuu 1 urons 2021 r. N 63748

MWHUCTEPCTBO TPYJA U COLMANBHON 3ALLNTLI POCCUACKOWU ®EOEPALA

MPUKA3
ot 19 masa 2021 r. N 320H

Ob YTBEPXAEHUUN ®OPMbI, MOPAOKA
BEAEHUA U XPAHEHUA TPYOOBbIX KHUXEK

B cootBerctBUUM co cratbeit 66 TpymoBoro koxaekca Poccuiickoit ®enepamuu (Cobpanue
3akoHomarenbcTBa Poccuiickoit ®denepanuu, 2002, N 1, cr. 3; 2019, N 51, cr. 7491) ¥ nmoamyHKTOM
5.2.114 Tlonoxenus o MuHHUCTEPCTBE Tpylda W COUMANBbHOM 3ammThl Poccuiickoir ®expepanuwu,
yTBepKJIeHHOTro nocraHoBieHueM l[IpaBurensctBa Poccuiickoit @eneparuun ot 19 utons 2012 r. N 610
(Cobpanwme 3akononarenscTBa Poccuiickoit @enepammu, 2012, N 26, ct. 3528), npuka3biBaro:

1. YTBepauTh:

dbopMy TPYIOBOI KHUKKH COTJIACHO MPUiIokeHuto N 1;

MOPSAOK BEACHUS U XPAaHEHHsI TPYJOBBIX KHUKEK COTTIACHO MPUIIOKEHHIO N 2.
2. llpu3HaTh yTpaTUBIIUMU CUITY:

nocraHoBieHne MunucrepctBa Tpyna Poccuiickoit @enepanuu ot 24 urons 1994 r. N 50 "O6
yrBepxkaeHun Ilopsnka ycTaHoBieHHs craxa paOOThl NpU  yTpaTe [OKYMEHTOB B pe3yJbTaTe
Yype3BblUaiiHbIX cuTyaluil" (3aperucTpupoBaHo MuHuctepcTBoM toctuimu Poccuiickoit denepanyu 1
utons 1994 r., peructpanuonssiii N 616);

nocraHoBjaeHne MUHMCTEpCTBa TpyJda M colainbHoro pa3Butus Poccuiickoit denepanuu ot 10
okTsiOpss 2003 r. N 69 "O6 yrBepxkaeHun HWHCTpyKIMH MO 3alOJHEHUIO TPYIOBBIX KHUXKEK"
(3apeructpupoBaHo MunucrepctBoM toctuuun Poccuiickoit ®epepaummu 11 HosOps 2003 1,
peructpanroHHblii N 5219);

nprka3 MUHUCTEpPCTBA TpyAa U colMaibHOM 3amuThl Poccuiickoit denepannu ot 31 oktsa6ps 2016
r. N 5881 "O BHeceHun usmeHeHU B UHCTpYKIIMIO IO 3aII0JTHEHUIO TPYJOBBIX KHUKEK, YTBEPKACHHYIO
IIOCTAaHOBJICHHMEM MMUHHCTEPCTBA Tpyla U coLMalbHOro passutus Poccuiickoir ®enepanum ot 10
okTsi0pss 2003 r. N 69" (3apeructpupoBan MwuHuUCTEpCTBOM tocTuiMKu Poccuiickoit depepanun 14
HOs0ps 2016 r., peructpanonssiii N 44326).

3. YcTaHoBUTh, UTO HACTOSIIIUNM NPUKA3 BCTynaeTr B cuay ¢ 1 ceursaops 2021 r. u neicTByer
10 1 cenTsopsa 2027 roaa.

Munuctp
A.O0.KOTAIKOB
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[Ipunoxenue N 1
K npukazy MuHucrepcTBa Tpyaa
1 COIMAJIbHOM 3aIIUThI
Poccuiickoit @enepanuu
oT 19 masg 2021 r. N 320H
®OPMA TPYZIOBOU KHMXKI
(OBntoxka)
T'epb
Poccuirickon demepauun
TPYIOOBAA KHIMXKA
(TUTYJIBHEIM JIMCT)
T'epb
Poccurickon demepalum
TPYIOBAS KHUMXKA
damMuIma
Mg
OTyecCcTBO (NpM HaAJIUUIUM)

JaTa poxneHmusa

(umciyio, MecHdl, ITOm)
ObpasoBaHMe
[lpobeccus, cHeuMasbHOCTb
IlaTa 3anoJjiHeHUSd

(umciyio, MecHdl, ITOnm)

[lognmce BJAOeNblla KHMXKIM

MLIL. (mpu Hamu4un)
KHIKEK

CBeneHua o paboTe

HO}IHI/ICL Jiiia, OTBETCTBCHHOI'O 3a BEACHUC TPYAOBBIX

Cepus u HOMep <*> (14 pa3BopoToB)
N Hara Cenenus o mpueMe Ha paboTy, HaumenoBanue,
3aIucH nepeBo/ie Ha APYTyIo JlaTa ¥ HoMep
qHCI0 | MECA | TOX MIOCTOSTHHYIO paboTy, JIOKYMEHTa, Ha
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(3aperwucr...
KBaJ'II/I(bI/IKaHI/II/I, YBOJIBHCHHH (C OCHOBAaHUH
YKa3aHUEM IIPUYIHH U CCBIJTKOM KOTOpPOI'0 BHECCHA
HaCTaTBKL‘HKHL,HyHKT3aKOHa) 3aIIUCh
1 2 3 4

<*> Cepusa ¥ HOMEp YKa3HBALTCA Ha OIOHOM M3 UEeTHPEeX CTPaHM’I KaXIOI'o
Pa3BEPHYTOT'O JIMCTa TPYIOBOMW KHIMXKU.

CeemeHusa o Har'paXOeHVNM

Cepus u HOMED (7 pa3BopoTOB)
N Jlara CeieHUs 0 HArpaXkICHUH Haumenosanue,
3aIcu (moorpennn ) JlaTa U HOMEP
YUCIIO Mecsan | roxg JOKyMEHTa, Ha
OCHOBaHWU
KOTOPOIr'o BHECEHA
3aIUCh
1 2 3 4

OOPMA BKJIAZIBIIIA B TPYZIOBVYIO KHMKKY

BKJIAIIHII B TPYIOBYIO KHUXKY
(6e3 TPYyIZOBOM KHWXKM HeIeMCTBUTEJIEH)

T'epb
Poccurickon demepaumm
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daMmIimAa
Mmsa

OTyecCcTBO (IpPM HaJMUIUM)
JaTa poxmeHMda

(umciio, Mecsi, TO0m)
ObpaszoBaHuUe
[lpodeccus, cHneuMasbHOCTb

IlaTa 3amnoJIHEHUS

(umciio, Mecsi, TOon)
[lognmchk BJaesiblla KHIMKKN/

MNognmuce Julla, OTBETCTBEHHOI'O 3a BeIeHUe TPYIOOBEIX KHMXEK

M.II. (Oopu HaIuM4duM)

BxJjiameml B TPYHOBYK KHUMXKY M3TOTaBJIMBAETCHA IO YyTBEPXIEHHOM QopMe TPyIOBOMU
kHUXKM. O6weM BkJazemia: "CBenmeHus o pabore" - 12 pasBopoToB, "CBemeHuUs o
HarpaxneHuax" - 5 pa3BOpPOTOB.

[Tpunoxenue N 2

K npuka3zy MunucrepcTBa Tpyaa
Y COLIMAJIbHOM 3allUThI
Poccniickoit ®enepanuu

ot 19 mas 2021 r. N 320n

NMOPAOOK BEOEHUA U XPAHEHUA TPYOOBbIX KHUXEK
. O6wme nonoxeHus

1. Hacrosimuii [Topsimok ycTaHaBIMBaeT MOPSIIOK BEIEHUS U XPAHEHUS TPYIOBBIX KHUKEK, BBIIAUH
nyONHMKaTa TPYAOBOH KHW)KKH W TPYIOBOW KHIDKKH TIPH YBOJBHCHHH WM TIPH T0Ja4e PaOOTHHKOM
3asiBJICHUS O MPEIOCTaBICHUU eMy padoToaaTeneM CBEJCHHI O TPYIO0BOM AeATeIbHOCTH B COOTBETCTBUH
co cratbeit 66.1 TpymoBoro konekca Poccuiickoii ®enepanun (CobOpaHue 3aKOHOJATEIHCTBA
Poccuiickoit @eneparuu, 2002, N 1, cT. 3, 2019, N 51, c1. 7491).

2. PabGoromarens (3a wuCKIOYEHHWEM paboromarenedl - (U3UYECKUX JIMI, HE SIBIISIOLIUXCS
WHIUBUAYAIGHBIME TPEANPUHUMATENSAMUA) BEAET TPYIAOBbIE KHUKKM Ha KaXIOro pabOTHUKA,
MPOpabOTABIIIETO y HErO CBBIIIE MATH JHEH, B cllydae Korja padoTa y JaHHOTO paboTo/aTess SBISETCS
JUIs paOOTHUKA OCHOBHOM (32 MCKJIIOYEHUEM CJIY4YaeB, eCId B COOTBeTCTBUM ¢ TPYI0BBIM KOIEKCOM
Poccuiickoii @enepanuu, HHLIM (deaepajbHbIM 3aKOHOM TPYAOBas KHH)KKA HA Pa0OTHHKA He
BejieTcs (He odopmisiercs).

[To >kemaHWIO JMCTAHIITMOHHOTO PAOOTHHKA CBEIEHUS O €ro TPYIOBON ACATEIHPHOCTH BHOCSTCS
paboTonaTeneM B TPYAOBYIO KHUKKY TPU YCIOBUU €€ TPEJOCTABICHUS PAOOTHHKOM B TOM YHUCIIE MTYTEM
HaIpaBJIeHUs 1O TOYTE 3aKa3HbIM MHUCHMOM C YBEIOMJICHHEM (32 HCKJIIOYEHUEM CIIy4aeB, €Cld B
cooTBeTcTBUM ¢ Konekcom, HHBIM (eepabHBIM 3aKOHOM TPYAOBAas KHIKKA Ha paOOTHHKA HE BEJIETCH).
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3. 3anmcu aT BO BCeX paszienax TPYAOBBIX KHIKEK NMPOU3BOAATCS apabCkuMu nudpamu (4UCiIo U
MecsIl - ABY3HAYHBIMH, TOJl - YETHIPEX3HAYHBIMN ).

3anucu pPEKOMEHJIYeTCs MPOU3BOJUTH AKKYypaTHO, CBETOBOJOCTOMKMUMH YepHWIaMH (IIAcToi,
KpacKoW, TeJeM) YepHOro, CHHero Wiu (uoyietoBoro mpera M 0e3 Kakux-1uOO0 cokpamieHuii. He
nomyckaercss mnucath 'mp." Bmecto 'mpukas", "pacm." Bmecto "pacnopspkenue", "mep." BMecTO
"nepeBeneH". Takke 3amyucu MOTYT OBITh MOJIHOCTHIO HIIM YaCTUYHO TPOM3BEACHBI C MCIIOJIB30BAHUEM

TEXHUUYECKUX CPEJCTB IIyTEM IEpeHOCca KpacUTeNel WK B BUJE OTTUCKA IITaMIIa (T1e4aTH).

4. B TpyaOBYIO KHUXKKY BHOCSTCSI CBE/IEHUs O PaOOTHHKE, BHIIOIHSAEMOM UM paboTe, mepeBojie Ha
APYTyl0 TOCTOSIHHYIO paboTy M 00 yBOJbHEHHMH pabOTHHMKA, a TaKXKe OCHOBAHMSA MpPEKpaIleHHUs
TPYJIOBOIO JOTOBOPA U CBEJICHUS O HArpakJIEHUU 3a yCIIeXH B paboTe.

5. CBGI[CHI/I?I O B3LICKAHUAX B TPYAOBYIO KHHIKKY HE€ BHOCATCHA, 3a MCKIIIOUCHUCM CJIy4acB, KOI'Ja
AUCHUIUIMHAPHBIM B3bICKAHUECM SBJISICTCSA YBOJIbHCHUC.

6. TpynoBble KHMXKKM BeIyTCs Ha rocynapcTBeHHOM s3bike Poccuiickoit ®enepanuu, a Ha
TeppUTOpUN pecnyOsnuku B coctaBe Poccuiickoit deneparuy, ycTaHOBUBIIEH CBOM rocynapCTBEHHBIN
S3BIK, O(OpPMIICHHE TPYJOBBIX KHIDKEK MOXET Hapsiy C TOCYJapCTBEHHBIM SI3BIKOM Poccuiickoit
denepany BECTUCh U Ha TOCYJApPCTBEHHOM S3bIKE 3TOH peciyOIuKy.

Il. 3anonHeHue cBegeHMN O paboTHUKE

7. 3MeHeHus 3amuceil B TPYAOBBIX KHUXKKaX O (pamMHUIIUU, UMEHH, OTYECTBE U JaTe POKICHUS
MPOU3BOJISATCS HA OCHOBAHMM TACIOPTa, CBUJETEIBCTB O POXICHUM, O perucTpauuu Opaka, o
pacTopkeHuu Opaka, 0 TepeMeHe MMEHH U APYTUX TOKYMEHTOB M CO CCHUIKOW Ha WX HOMEp, JaTy H
OpraH, BbIJIaBIIMN JOKYMEHT.

VYKkazaHHble M3MEHEHUS BHOCITCA Ha NEPBYIO CTPAHUIY (TUTYJIBHBIN JIUCT) TPYJOBON KHMKKU.
OpHol uepToil 3auepKUBACTCS MPEKHAS paMIIIS WK UMsI, OTYECTBO (IIPH HAJIMYUM), 1aTa POKICHUS U
3alHCHIBAIOTCS HOBBIE JaHHbIE. CCBUIKM Ha COOTBETCTBYIOIIME NOKYMEHTHI JIEJAlOTCS Ha BHYTPEHHEU
CTOPOHE OOJIO)KKM TPYJIOBOM KHI)KKM M 3aBEpSIIOTCS MOJNUCHI0 paboTojaTeNs WM CHEHUAbHO
YIIOJIHOMOYEHHOTO UM JIMIIA U MeYaThbi0 OpraHu3aluy (WK MeYaTbio KaJpoBOH CIIyKObI) (IpU HAJTMYUU
revyaTH).

8. VI3MeHeHue (J10ToJIHEHNE) Ha MepBOH CTpaHULEe (THUTYJIBHOM JIMCTE) TPYIOBON KHMXKKH 3amucen
O TOJYYEHHBIX HOBBIX 00pa30BaHMHU, Mpodeccuu, CHeHaTbHOCTH OCYLIECTBISIETCS IyTEM JOIMOJHEHUS
UMEIoIUXcs 3anuced (eciii OHM YK€ HMEIOTCS) WM 3aloJIHEHHs] COOTBETCTBYIOLIMX CTPOK 0€3
3a4epKUBAHUS paHee BHECEHHBIX 3aIHCEH.

lll. 3anonHeHune cBegeHun o padoTte

9. Bce 3anucu o BeinoiHsieMol paboTe, epeBojie Ha JPYTyIo MOCTOSHHYIO padoTy, KBaTu(puKaluu,
O HarpaxJIeHHusx, IPEeIyCMOTPEHHbIX HacToAwuM Ilopsakom, BHOCATCS B TPYAOBYIO KHMIKKY Ha
OCHOBAHUU COOTBETCTBYIOLIETO MPHKa3a (paclopsKeHUs1) MM HHOTO PEeLeHHs paboToaTelNs He 03/1Hee
5 paboumx jaHeH, a 00 YBOJbHEHHMHU - B JICHb YBOJBHEHHUS M JIOJDKHBI TOYHO COOTBETCTBOBATH TEKCTY
npuKasa (pacropsKeHHs).
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10. B rpade 3 pasnena "Csenenust o pabote" TpymoBOW KHIDKKMA B BHJIE 3ar0JOBKa YKa3bIBaeTCs
MOJJHOC HAWMEHOBAHWE OPTaHHM3allMU, a TAKKE COKPAICHHOE HAaWMEHOBAHWE OpraHW3aluu (TpH ero
HaJUYHN).

[Toxg »TuM 3aronoBkoM B rpade | cTaBUTCS TOPSJIKOBBIA HOMEP BHOCHUMOW 3amucH, B rpade 2
YKa3bIBaeTCs Jara IpueMa Ha padory.

B rpade 3 nenmaercsa 3anmuch O MNPUHATUU WIM HA3HAYEHUU B CTPYKTYpPHOE IMOJApa3/elieHue
OpraHu3alM C yKa3aHHEM €ro KOHKPETHOrO0 HAaMMEHOBaHHA (€CNM ycloBHE O paboTe B KOHKPETHOM
CTPYKTYPHOM IMOJAPA3JIEJICHUH BKIIIOUEHO B TPYAOBOH JIOTOBOp), HAUMEHOBAHUS JOJDKHOCTU (paboThl),
CIELUANBHOCTH, IPOPECCHH C yKa3aHWeM KBaJTH(HUKAIMHY, a B Tpady 4 3aHOCATCS aTa ¥ HOMEP MpHUKas3a
(pacnopsiKeHHsI) UM MHOTO pelleHus paboTonaTesl, COrjJacHO KOTOPOMY paOOTHUK MPUHST Ha padoTy.

Ecin paboTHHKY B mepuoj pabOTHl MPUCBAUBACTCS HOBBIM pa3psij, Kiacc, KaTeropwusi, KIACCHBIN
YHH, TO 00 5TOM MPOU3BOJIUTCS COOTBETCTBYIOIIAS 3AIUCh.

YcraHoBieHue pabOTHHKY BTOPOH W TOCHenyromeid mnpodeccuu, CHeNHaTbHOCTH — HIIH
KBAJIM(HUKALIMA OTMEYAeTCsl B TPYAOBONM KHUXKKE C yKa3aHMEM pa3psiioB, KJIACCOB WIN MHBIX KaTeropuit
3TUX Tpodeccuit, CriennanbHOCTEH WM YPOBHEH KBATM(DHUKAITHH.

B cnyuae mnpusHaHuMs BPEMEHHOIO MEpeBOJAa IOCTOSIHHBIM, B TPYJOBYIKO KHI)KKY BHOCHTCS
cienyromas 3anuck: B rpade 1 pazmena "Cpenenus o paboTe" CTaBUTCS MOPSAKOBBIN HOMEp 3aIlUCH, B
rpage 2 craBuTcd JaTa (aKTUYHOIO Hayajga MCIOJHEHHs pabOTHUKOM OOS3aHHOCTEH B CBS3U C
BPEMEHHBIM IE€pPEBOOM, B rpade 3 yKa3pIBaeTCsI HAUMEHOBAHHME CTPYKTYPHOIO IOJApa3JesIeHUs
OpraHu3ali C YKa3aHHWEM ero KOHKPETHOIO0 HAaWMEHOBaHUS, HAaMMEHOBAaHUS JOJDKHOCTH (paboThl),
CHELHaIbHOCTH, po(eccuu ¢ yKka3aHueM KBanuduxanuu, B rpady 4 3aHocsTCs JaTa U HOMEpP MpHUKa3a
(pacmiopsKeHMsI) UM MHOTO pelieHust paboToiaTens, Ha OCHOBAaHHHM KOTOPOro PabOTHHUK ObIJI BPEMEHHO
NepeBe/ieH U Ha OCHOBAHUU KOTOPOT0 paOOTHUK MEPEBEIEH Ha MOCTOSIHHON OCHOBE.

11. Ilo >xenaHuto pabOTHHKA 3alUChb B TPYJIOBYK KHIKKY CBeAGHUH o pabore M0
COBMECTUTEIBCTBY TMPOU3BOAUTCS IO MECTY OCHOBHOM paOOThl Ha OCHOBAaHUU JIOKYMEHTa,
MOJITBEPXKIAIOLIETO paboOTy MO COBMECTUTENLCTBY. B ciiyuae, ecnu pabOTHHKY MOTpeOOBajoCh BHECTH
3anuch 0 paboTe M0 COBMECTUTENBCTBY U OH MPHU 3TOM HE OCYILECTBISIET TPYIAOBYIO JAESTEIBbHOCTD, /IS
BHECEHHUs TaKOW 3aIllMCH OH BIIpaBe 00paTUTHCS K paboToAaTeNt0, Y KOTOPOIO OH OCYIIECTBIISLT padoTy 1o
COBMECTUTEIILCTBY.

3anucu o npueme Ha paboTy MO COBMECTUTENHCTBY, O MEPEBOIC U 00 YBOJILHEHUH MOTYT BHOCUTHCS
B TPYAOBYIO KHMXKKY KaK B XPOHOJOTMYECKOM MOpSAKE, TaKk M OJOKaMU (OJHOBPEMEHHO O MpueMe U
YBOJBHEHUH) TOCIE YBOJIBHEHUS M3 Ka)XJOW OpraHu3allid Ha OCHOBAaHUHU JTOKYMEHTA, COAEPIKAIEro
CBEIIEHHUS O TpUeMe Ha padoTy W O MPEKPalIeHWH TAHHOTO TPYIOBOTO IoroBopa. [Ipw 3TOM 3amuch o
paboTe MO COBMECTHTENHCTBY BHOCHTCS TakKe B TE€X cClydasX, Korma paboTa 1Mo COBMECTUTENLCTBY
“Mella MeCTO 70 TPYAOYCTpOHCTBa K paboromarento, paboTa y KOTOPOTO Juisi paOOTHUKA SIBISETCS
OCHOBHOI1.

12. B pasnmenax "Csemenust o pabore” u "CeneHuss o0 HarpaxaeHuu" TPyJOBOW KHHIKKH
3aUEpPKUBAHUE  paHEe  BHECEHHBIX  HETOUHBIX, HENPaBWIbHBIX WJIM  HHBIX  IPHU3HAHHBIX
HEJICVCTBUTEIIbHBIMU 3aIMCEN HE JIOMYCKAETCH.
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B takoM e nopsiake mpu3HaeTcs HeIeHCTBUTEIBHOMN 3auch 00 YBOJILHEHUH, TIEPEBOIC HA IPYTYIO
MOCTOSIHHYIO paboTy B Cily4ae MpHU3HAHUS HE3aKOHHOCTH YBOJIbHEHHS WIM I[I€peBoJa CaMUM
paboTtosarenemM, KOHTPOJIbHO-HAA30PHBIM OPTaHOM, OPTaHOM IO PACCMOTPEHHIO TPYAOBBIX CIOPOB WU
CYJIOM U BOCCTAHOBJICHHS Ha MpeKHEN padoTe Wik U3MeHeHUs (POPMYITHPOBKU MPUUUHBI YBOJIbHEHUS.

13. Ecnm 3a Bpemst paboThl pabOTHHKAa HAMMEHOBAaHWE OPTaHU3AIMH HU3MEHSETCS, TO 00 ITOM
OTIIeTLHON cTpoKOW B rpade 3 pazaena "CsemeHus o pabore" TPyIOBOH KHUIKKH JI€JIACTCS 3aIUCh:
"Opranuzanusi (HauMEHOBaHME, JlaTa I[IEPEMMEHOBAHMS) TIEpeMMEHOBaHAa (HOBOE HAaWMEHOBAHHE
opranuzanuu)"’, a B rpade 4 mpocTaBiseTCs OCHOBaHHE MEPEUMEHOBAHUS - MpUKa3 (pacrnopssKeHUue)
paboToarens WM UHOE PEIIeHHUE, ero 1aTa U HOMep.

14. 3amucu o0 mnpodecCHOHANBHOM CIY)KEOHOW IeATeIbHOCTH B BHJE T'OCYAapCTBECHHOM
IpaXIaHCKOW ¥ MYHUITUITAJIBHON CITyObI, BOGHHOW CITy>KOBI M TOCYAapCTBEHHOH CITY>KOBI MHBIX BUJIOB,
KOTOpBIE YCTAaHABIMBAIOTCSA (pelepallbHbIMH 3aKOHAMU, BHOCATCS B TPYIOBYIO KHKKKY IO MECTY
MPOXOXKICHHUS CIY)KOBI C YYETOM TIIOJIO)KEHUH COOTBETCTBYIOIIMX (pelepajbHBIX 3aKOHOB, WHBIX
HOPMATUBHBIX MIPABOBHIX aKTOB, YCTAHABIMBAIOIIMX MOPAIOK MPOXOKICHHS TOCYAAPCTBEHHOM CITY>KOBI.

CBeneHuss O TpYyNOBOM JEATENBHOCTH OTHENIbHBIX KaTErOpHil 3aperucTpUpOBAaHHBIX  JIMII,
ompeAeneHHbIX MnpukazoM Muntpyga ot 24.08.2020 N 533u "OO6 yTBepKACHHH OCOOCHHOCTEM
IIPEJICTABICHUS] CBEIEHUH O TPYAOBOM JAEITEIbHOCTH TOCYIAapCTBEHHBIMU OpPraHAMHU B OTHOILUEHUU
OTJICTILHBIX KaTETOPHH 3aperucTpUpoBaHHBIX JHI" (3apeructpupoBan Munroctom Poccum 29.09.2020,
peructpaunronHelii N 60072), a Takke JIML, OCYLIECTBIISIIOIINX BOECHHYIO CIYKOY M rOCyIapCTBEHHYIO
ciy>)kOy WMHBIX BHUJOB, 32 MCKJIIOYEHHEM CBEJCHUU COCTABJISIONIMX T'OCYJAapPCTBEHHYIO TaliHY, BHOCSTCS
OpU  YBOJBHEHHH CO CIYXOBI, €Clli BeleHHe (BbAaya) TPYJOBBIX KHIKEK MPEIYCMOTPEHO
benepanbHBIMU 3aKOHAMH, PETYIHPYIOIIUMHU MPOXOKIECHHE COOTBETCTBYIOUIETO BHIA TOCYIapCTBEHHON
CITYXKOBI.

15. 3anucu B TPyJIOBYIO KHM)KKY O NMPUYMHAX YBOJIbHEHHs (MpEeKpaleHus TPYAOBOTO J0roBOpa)
BHOCSITCSI B TOYHOM COOTBETCTBUU ¢ popMynupoBkamu Tpynosoro kozaekca Poccuiickoit denepannu nim
MHOTO (heIepaIbHOrO 3aKOHA B CIIEAYIOIIEM MOPSAKE:

B rpadge | cTaBUTCS MOPSAIKOBBIM HOMEp 3amucu; B rpade 2 yka3blBaeTcs Jara YBOJIbHEHUS
(mpexpalieHus: TpyI0BOTO A0roBopa); B rpade 3 aenaercs 3aluch O MPUYKUHE YBOJbHEHUS (IIPEeKpaIleHus
TPYIOBOIO J0roBOopa); B Trpade 4 yka3plBaeTcs HAaUMEHOBAHME JOKYMEHTa, Ha OCHOBaHMHM KOTOPOTO
BHECEHa 3aIliCh, - IPUKa3 (pacropsHKeHNe) UM HHOE PelleHrne paboToaTess, ero 1ata 1 HoMep.

16. Jlatoii yBOJIbHEHUS (TPEKpAIIEHUs] TPYAOBOT'O TOTOBOPA) CUYUTAETCS MOCJIEIHUMA JIeHb paboTHI,
€CIIi MHOE HE YCTAaHOBJICHO (pelepalbHbIM 3aKOHOM, TPYAOBBIM JIOTOBOPOM HWJIHM COTJAIICHHUEM MEXKIY
paboTtonaTeneM U paOOTHUKOM.

17. Ilpu nmpekpallleHuu TpyAOBOTO J0rOBOPa 110 OCHOBAHUSAM, MPEIYCMOTPEHHBIM YaCThIO NEPBOM
cratbu 77 Tpynosoro kozaekca Poccuiickoit ®denepanuu (3a HCKIIOYEHHEM CIIYy4aeB pPacTOPXKEHUS
TPYAOBOTO JIOTOBOPA [0 MHMLMATHBE paboToAaTens U MO OOCTOSATEIbCTBAM, HE 3aBUCSIIMM OT BOJIU
cTopoH (myHKTHI 4 1 10 yacTu mepBoil yKa3aHHOW CTAaTbM), B TPYAOBYIO KHIM)KKY BHOCUTCS 3alHCh 00
YBOJIBHEHUH (TPEKpAIICeHUH TPYAOBOIO JOTOBOpPA) CO CCBUIKOM HA COOTBETCTBYIOIIMN IMYHKT YacTH
MEepPBOM YKa3aHHOM CTaThH.

HpI/I pPaCTOPKCHUHU TPYAOBOIo0 JOTOBOpa IO HWHUIUATHBC pa6OTHI/IKa 110 OCHOBAHUM,
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IPEAYCMOTPEHHBIM 3aKOHOAATENLCTBOM Poccuiickoi denepanyu, ¢ KOTOPIMHU CBA3aHO IIPEIOCTaBICHUE
OIPENICJIEHHBIX JIBIOT U MPEeUMYIIECTB, 3alMCh 00 YBOJBHEHHM (IIPEKpAIEHUH TPYLOBOIO JOIOBOPA)
BHOCHUTCA B TPYIOBYIO KHUKKY C YKa3aHHEM dTUX OCHOBAHUM.

18. Ilpu pacrop>keHUu TPYAOBOIO JOTOBOpa MO MHUIIMATUBE paboOTONATENsI B TPYIOBYIO KHUKKY
BHOCHUTCSI 3amuch 00 yBOJNbHEHWH (TIPEKpAlICHHWH TPYJOBOTO JIOTOBOPAa) CO CCBUIKOM Ha
COOTBETCTBYIOIIMU TMOJIMYHKT, NYHKT 4acth mnepBod crtatbu 81 TpyaoBoro koxaekca Poccuiickoii
Odenepanuu MO0 WHBIC OCHOBAHHS PACTOPIKEHUSI TPYJOBOTO JIOTOBOpA IO MHUIIMATUBE paboTomaTes,
MpEelyCMOTPEHHBIE 3aKOHOAATEILCTBOM Poccuiickoit denepanum.

19. Ilpu npekpaleHuy TpyJ0BOTO OrOBOpa MO 00CTOSTEIHCTBAM, HE 3aBUCSIINM OT BOJH CTOPOH,
B TPYJIOBYIO KHUKKY BHOCUTCS 3allUCh 00 OCHOBaHUSX IPEKpallleHHs] TPYyL0BOrO JOrOBOpPa CO CChUIKOM
Ha COOTBETCTBYIOLMI MYHKT yacTH nepBoii crateu 83 Tpynosoro koaekca Poccuiickoit @eneparui.

20. Ilpm mnpekpaileHuyd TPYAOBOrO JIOrOBOpa MO JPYIMM OCHOBAaHUSIM, IPEIyCMOTPEHHBIM
TpynoBeiMm komekcom Poccuiickoii Denepanuu wid WHBIME (DelepaibHBIMA 3aKOHAMHU, B TPYAOBYIO
KHIDKKY BHOCHUTCSI 3alUCh OO0 YBOJbHEHUH (TPEKpaIleHHH TPYIOBOTO JOrOBOpPA) CO CCHUIKOM Ha
COOTBETCTBYIOIIME CTAaThIO, YAaCTh CTaThH, ITYHKT cTaTbu TpynoBoro koxaekca Poccuiickonn @enepannu
WM UHOTO (eiepanibHOro 3aKOHa.

21. IIpu yBosbHeHNH (TIPEKPAIICHHH TPYAOBOTO JIOTOBOPA) B CBS3HM C MEPEBOJOM pabOTHUKA HA
JPYTYIO TMOCTOSIHHYIO paboTy K Apyromy padoroaareiio (B ApPYyryr opraHuzaiuio) B rpade 3 pasmena
"CBenenusi 0 pabote" TPyJOBOM KHMKKH YKA3bIBAETCS, B KAKOM MOPSIKE OCYIIECTBIACTCS MEPEBOJ: 1O
nmpock0e pabOTHHKA WIIM C €ro Ccorjacusi, ¥ HaMMEHOBAaHWE OpPraHHW3allMi WIA HWHIUBUAYATHHOTO
IpealpUHUMATENS, Ky/Ja IEPEBOAUTCS PAOOTHHK.

[Ipu mpueme Ha HOBOE MecTO pabOThI B TPYIOBOW KHIKKE paboTHHMKa B rpade 3 pasmena
"CBenenus o paboTe" nenaeTcs 3anuch, npeaycMorpennas adsamem 1 nmynkra 10 vactosmero Ilopsiaka, ¢
yKa3aHUEM TpU 3TOM, YTO pabOTHUK MPUHAT (Ha3HA4YEeH) B MOPSAIKE MEPEBOIA.

22. Tlpu yBoNbHEHMHU (TMpEKpalleHUU TPYIOBOrO JOTOBOpPA) B CBA3M C MEPEXOJ0oM pabOTHHMKA Ha
BBIOOpHYIO paboTy (AOJDKHOCTH) K APYyroMy paboTojarento (B IpYryi OpraHu3alio) B TPYyJOBOMH
KHIDKKE JIeNlaeTcs 3amuch. "YBOJIGH B CBSI3M C TEPEXOJOM Ha BBIOOPHYIO padboTy (JOHKHOCTH) B
(Yka3pIBaeTCss HaMMEHOBAaHUE OpPraHM3allMHM), MYHKT 5 yacTu nepBoil ctateu 77 TpynoBoro kojekca
Poccuiickoit deneparun'.

Ha HOBOM MecTe pa0oThl mocie yKa3aHHUs MOJIHOTO HaMMEHOBAaHHs BBIOOPHOTO OpraHa, a Takke
COKpAIlleHHOTO HAaMMEHOBAaHHUsI BBIOOPHOTO opraHa (Impu ero Haamduu) B rpade 3 pasznmena "CpeneHus o
pabote" TpyIOBOM KHMXKKHU JeJIaeTcs 3alKich O TOM, Ha KaKyto paboTy (JOKHOCTE) U30paH pabOTHUK, a
B rpade 4 yKkazpIBaeTcs penieHne BRBIOOPHOTO OpraHa, AaTta ¥ HOMEp €ro MPUHSTHSL.

23. HpI/I MNpeKpamcCHu TpyAOBOIO J0Orosopa ¢ pa6OTHI/IKOM, OCYXXACHHBIM B COOTBCTCTBHUU C
IIpUroBopoM Cyaa K JHUIICHHUIO IIpaBa 3aHUMaTb OIPCACICHHBIC OJOJDKHOCTHU WM 3aHUMATbCA
OHpC,Z[C.HCHHOfI JACATCIIBHOCTBIO U HEC OTOBIBIIIUM HaKa3aHuC, B TPYAOBYIO KHHXKY BHOCUTCA 3allMChb O
TOM, Ha KaKOM OCHOBaHHH, Ha KakoM CPOK M KaKyH OOJDKHOCTH OH JIMIICH IIpaBa 3aHUMAThb (KaKOﬁ
ACATCIIbHOCTBIO JIMIICH ITpaBa 3aHI/IMaTBCSI).

24. 3anucy, BHECEHHBbIE B TPYJIOBYIO KHUXKKY JIML, OCBOOOXKIEHHBIX OT PalOOTHI (JIOJKHOCTH) B
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CBS3M C HE3aKOHHBIM OCYXJICHHEM JIM0O OTCTPAHCHHBIX OT JIOJDKHOCTH B CBS3U C HE3aKOHHBIM
MIPUBJICYEHUEM K YTOJIOBHOW OTBETCTBEHHOCTH, YCTAHOBJIEHHBIMH COOTBETCTBEHHO OIPABAATEIbHBIM
MIPUTOBOPOM JINOO MMOCTAHOBIICHHEM (OTPEIEICHNUEM) O MTPEKPAIICHUH YTOJIOBHOTO Jiejia 32 OTCYTCTBUEM
COOBITHS MPECTYIJICHUS, 32 OTCYTCTBUEM B JISTHUU COCTaBa MPECTYIUICHUS WU 32 HEJAOKAa3aHHOCThIO UX
ydacTuss B COBEPIICHUHM MPECTYIUICHHUS, MPHU3HAIOTCS HEACUCTBUTENbHBIMU. PaboTomarens 110
MMCbMEHHOMY 3asIBJICHUIO Pa0OTHHKA BBIJIAET eMy AyOIMKaT TPYIOBOM KHIKKH 0€3 3amicH, pU3HAaHHOU
HenencTBUTENbHOM. JlyOnuKaT TpyAOBOW KHUKKHA BBIJACTCS YKa3aHHBIM JIMLIaM B COOTBETCTBUHU C
HacrosiuM [lopsankom.

IV. 3anonHeHne cBeAeHUN O HarpaXxaeHuu

25. B TpynOByIO KHHUXKKY BHOCSTCS CIEAYIOIIME CBEACHUS O HarpaXJAeHUH (MOOLIPEHUU) 3a
TPYJOBbIE 3aCIYTH:

a) O HarpaXaceHuu rocyJapCTBCHHbIMH HarpaaamMuv, B TOM YUCIIC O IPUCBOCHUHU I'OCYAapCTBCHHBIX
IIOYCTHBIX 3BaHHfI, Ha OCHOBAHUH COOTBCTCTBYIOIIUX YKA30B U MHBIX pemeHHﬁ;

0) o HarpaxxneHun Harpagamu Ilpesunenrta Poccuiickoit deneparuu u [IpaBurensctBa Poccuiickoit
Oenepanun, Harpagamu (QenepalbHbIX W PETHMOHAIBHBIX OpPraHOB BJIACTH, OPraHOB MECTHOTO
camMoynpaBlieHus, MPOQPCOI030B (B OTHOLICHUH YICHOB PO COI030B);

B) O HarpaXacHuu IOYCTHBIMHU TI'paMOTaMM, HArpyaHbIMW 3HAKaMH, 3HA4YKaMHW, JUIIJIOMaMu,
IIPpOU3BOJUMOM pa6OTO,Z[8.TeJ'IHMI/I;

r') O IpYruX BUJAX MOOMIPEHUS, MPEIyCMOTPEHHBIX 3aKOHOAAaTeIbcTBOM Poccuiickoit denepanuu, a
TaK)XK€ KOJUIEKTUBHBIMHU JOTOBOPAMHM, MPABHIAMH BHYTPEHHETO TPYAOBOTO pACIOPSAIKA, YCTaBaMU H
MOJIOKEHUSMH O JUCITUTUTHHE.

26. Ilopsiiok BHECEHUs CBEJCHMH O HarpakKACHUU ciedyroumii: B rpade 3 paszgena "CseneHus o
HarpaxieHuu" TpyAOBOM KHUKKU B BHJIE 3ar0JIOBKA yKa3bIBAE€TCs MOJIHOE HAMMEHOBAHHME OpraHU3allHH,
a TaKKe COKpAalleHHOe HalMMEHOBAaHWE OpraHu3anuy (MpU ero Hajluyuu); Hke B rpade 1 craBUTCS
MOPSAKOBBIM HOMep 3amucu (Hymepauusi, HapacTaloolias B TEUYEHHE BCEro Iepuoaa TPYAO0BOU
JesTeNbHOCTH paboTHHKA); B rpade 2 yka3plBaeTcs JaTa HarpaxJIeHus; B rpade 3 3amuchiBaeTcsi, KeM
Harpax/eH padOTHUK, 3a KaKue JTOCTHKEHHS U Kakoil Harpaaoi; B rpade 4 yka3bIBaeTCsl HAMMEHOBAaHUE
JOKYMEHTa, Ha OCHOBaHNU KOTOPOT'0 BHECEHA 3aIINCh, CO CCBIJIKOM Ha €ro AaTy U HOMED.

V. OcobeHHOCTH 3anofnHeHua ayonukarta TpyA0BON KHMKKKU

27. JIuno, yTpaTuBIIee TPYIOBYIO KHUXKKY, 00513aHO HEMEUIEHHO 3asBUTh 00 3TOM paboTOAaTelNto
0 MecTy paboThl, I/ie Oblla BHECEHA IMOCIEIHSs 3alucCh B TPYAOBYIO KHUXKKY. PaGoromarens BblaaeT
paOOTHUKY NyOJIMKAaT TPYAOBOM KHIDKKM He mo3jaHee 15 paboumx nHEH co AHA mojauu pabOTHHUKOM
3asIBJICHUS.

28. JlyOnmukaT TpyAOBOW KHUKKHU 3aroOiHSIETCS B COOTBeTCTBMM C rinaBamu | - |V Hacrosmiero
[Topsinka.

B ,Z[Y6J'II/IKE[T BHOCATCA CIICAYIOIINEC CBCACHUA:
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CBeJICHUS O paOOTHUKE:
a) ¢paMuiIus, UMs, OTYECTBO (TIPU HAJIMYUH ), 1aTa POKICHUS;

0) oOpa3zoBanme, mpodeccusi, CIeIHATLHOCTh - Ha OCHOBaHMHM JOKYMEHTOB 00 0Opa3oBaHHH, O
KBIM(UKAIMKM WIM HATUYUM CHELMATbHBIX 3HAHUWA (MPU MOCTYIUIGHUH Ha paboTy, TpeOyrollyro
CHeIUaIbHBIX 3HAHUH WIN CIIEIMAIbHON MOATOTOBKH);

B) CBeJeHHs O pabOTHHUKE, YyKa3bIBaeMble HA IMEpPBOIl CTpaHuUle (TUTYJIHHOM JIMCTE) TPYIOBOM
KHIKKH, 3aMIOJTHSIOTCS CIEIYIOIIUM 00pa3oMm:

dbamunus, UM U 0TYECTBO (TIPU HAIMYUH) YKA3bIBAIOTCA MOJHOCTHIO, 0€3 COKpAIICHUN UITH 3aMEHbI
MMEHHM M OTYECTBAa WMHUIIMAJIAMH, J1aTa POKICHHS 3alHUCBHIBACTCS IMOJHOCTBIO (YHCIIO, MECAI, TOJ) Ha
OCHOBaHUU MACIOPTa WIK UHOTO TIOKYMEHTA, yIOCTOBEPSIOIIETO TUYHOCTh;

3anuch 00 oOpa3oBanum (OCHOBHOE OOIIIee, cpeaHee odiee, cpeaHee MpodecCHOHaIBHOE, BBICIICE
(bakamaBpuar, CHCHHAIMTET, MarucTparypa, IOATOTOBKAa KaJpOB  BbICIICH  KBanu(uKaum)
OCYIIECTBIISICTCS TOJBKO Ha OCHOBAHWU JIOKyMEHTOB 00 oOpa3oBaHMM (arTecTara, YAOCTOBEPEHUS,
JTUTIIIOMA);

npodeccuss U (WIKM) CHEMUAIBHOCTh YKAa3bIBAIOTCS HAa OCHOBAaHUHU JOKYMEHTOB 00 0Opa3oBaHUH,
KBaIM(UKAIIMM WIA HATUYUM CHEIMATbHBIX 3HAHMWA (NPU MOCTYIUIGHHUH Ha paboTy, TpeOyrollyro
CIEUMANBHBIX 3HAHWWA WJIM CIEUUAIBHOW MOATOTOBKM) WM JPYTUX Hajuiexanie OQpOpMICHHBIX
JIOKYMEHTOB;

') TIOCJIEe YKa3aHWs JaThl 3aIIOJHEHUs TPYAOBOH KHIKKM PAOOTHHK CBOEW MOAMMKCHIO HA MEPBOM
CTpaHMILIE (TUTYIBHOM JIUCTE) TPYAOBOM KHIKKH 3aBEpsieT MPAaBUIbHOCTh BHECEHHBIX CBEJICHMIA;

J) TEpBYIO CTpaHULy (TUTYJABHBIM JMCT) TPYAOBOM KHIDKKM IOJINHUCHIBAET TaKXKe JIUILIO,
OTBETCTBEHHOE 3a BbIJJauy TPYJIOBBIX KHIDKEK, IMOCIE YEro CTaBUTCA Ie4aTh OpraHu3aluu (meyarb
KaJIpOBOH CI1y>KObI) (IIpY HAJIMYUU 11€YaTH ), B KOTOPOU BIIEPBBIE 3alI0JHEHA TPYAOBasi KHUKKA;

€) cBeleHUua 00 oOmieM crtaxke paboThl pabOTHHKA O MOCTYIUICHHsS K JaHHOMY paboTodaTento,
MOITBEPIKICHHOM JIOKyMEHTAJIBHO;

’K) CBeIeHUs 0 paboTe M HarpaKJACHHUH (TIOOIIPEHNUH ), KOTOPbIE BHOCHIIUCH B TPYIOBYIO KHUXKKY TIO
MOCJIETHEMY MECTY paOOTHI.

29. Ecnu paGOTHUK 10 MOCTYIUIEHHsS B JaHHYIO OpraHu3aluio (K JaHHOMY paboToJaTeNio) yxke
paboTaii, TO Mpu 3amoJHEHUH TyOnuKaTa TpyIAOBOM KHMXKKHU B pasnene "Csenenus o padore" B rpady 3
BHOCHUTCS 3aITUCh 00 00IEM TPYIOBOM CTake paboThl B KauecTBe pabOTHHKA /10 OCTYIUICHUS B TAHHYIO
opraHuzanuio (K JaHHOMY paboToAaTeNto0), MOATBEPKIEHHOM COOTBETCTBYIOITUMH JOKYMEHTAMH.

OO0muii craxx pabOTHI 3alMCHIBACTCS CyMMapHO, TO €CTh yKa3bIBaeTcs oOIee KOIHYECTBO JIET,
MeCAIIeB, THEH paboThl O€3 YTOUHEHHS, Y KaKoro paboToaaresnis, B KaKue Mepruoabl BpEMEHU B Ha KaKUX
JOJHKHOCTSX paboTall B MPOIILIOM BIIaJIENell TPYAOBONH KHUXKKH.

[Tocne aToro oOmwmii TPpyAOBOW CTak pabOThI, MOATBEPKIECHHBIN HaJyIexkame Oo(GpopMICHHBIMHU
JOKYMEHTaMH, 3alHChIBAETCS MO OTAEIbHBIM TepruoJaM padoThl B CIEAyIOIIeM Mopsake: B rpade 2
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yKa3pIBaeTCsl Jara ImpuemMa Ha paboTy; B rpade 3 3amuchiBaeTCss HAUMEHOBAaHHE OpraHU3alMU
(paboTonarens), rae padoran pabOTHHK, a TAaKKE CTPYKTYpHOE IMOApa3zAeiiecHne u padboTa (JOKHOCTD),
CIEIUAIBHOCTD, Tpodeccusi ¢ yKazaHHEeM KBATHU(PHUKAINH, Ha KOTOPYIO ObUT IPUHAT paOOTHHUK.

Ecnm mpencraBieHHBIMEA JOKYMEHTAaMH ITOATBEPIKIACTCS, YTO paOOTHUK MEPEBOAMICSA Ha JIPYTyIO
MOCTOSIHHYIO pa0oTy B TOHM ke opraHm3auuu (y TOro ke padoroparens), TO 00 3TOM TaKKe JIEIaeTcs
COOTBETCTBYIOIIAS 3AIHCh.

3arem B rpade 2 yKa3bpIBaeTCs JaTa yBOJIbHEHUS (IPEKpaIieHus: TpyJ0BOTO I0TOBOpPa), a B rpade 3 -
npuurHa (OCHOBAHWE) YBOJIBHEHHS, €CIH B IMPEICTaBICHHOM Pa0OTHUKOM JOKYMEHTE MMEIOTCS TaKhe
TaHHBIE.

B Ttom CJIy4dac, Koraa JOKYMCHTBI HE COACPKAT IMOJITHOCThIO YKA3aHHBIX BBIIIC CBC,I[@HPIFI 0 pa60Te B
IIponIoM, B ZIy6JII/IKaT TPYHOBOﬁ KHWXXKH BHOCATCS TOJIBKO UMCIOIIHUECA B JOKYMCHTAaxX CBCACHHA.

B rpade 4 ykaspiBacTcs HauMEHOBaHHWE, JaTa MU HOMEp JOKYMEHTa, Ha OCHOBAaHHUU KOTOPOTO
MIPOM3BEJICHBI COOTBETCTBYIONIUE 3amUCH B jayoOsmkare. OpUTrHHAIBI JOKYMEHTOB, IOJTBEPKIAIONINX
CTaX pabOThI, IOCJIC CHATHA C HUX KOMMHA M HaJUIeXkKAIero UX 3aBepeHHs padoToaaTesIeM MU KaJpOBOM
CIIy>k00¥ BO3BpAIIAIOTCS MX BIAJCbIly. B cilydae ecnm yrpata TpyAOBOH KHUKKHU MPOM3OIILIA 10 BUHE
pabotopareins, To paboTomaTesb 00s3aH OKa3aTh COACHUCTBHE PAOOTHHKY B TMOJYYCHHU JTOKYMEHTOB,
MOATBEPXKIAIONINX CTaX €ro paboThl, MPEIISCTBYIOIIMNA TOCTYIUICHHI0O Ha paboTy K JaHHOMY
paboToaaTento.

30. IIpu HaIMYMK B TPYIOBOM KHIDKKE 3aITUCH 00 YBOJIBHEHUHW WM TIEPEBOJIE HA JPYTYIO0 paboTy,
MPU3HAHHOW HENEHCTBUTENbHOM, pPaOOTHHUKY IO €ro MHCbMEHHOMY 3asBICHHIO BbIAAeTCA AyOIuKatT
TPYIOBOM KHIKKH IO MECTY paOOThI, T/ie ObliIa BHECEHA HEMPABWIIbHAS WJIM HETOYHAS 3aMMHCh, B KOTOPBIM
IIEPEHOCATCS BCE MPOU3BEACHHBIE B TPYAOBOM KHMKKE 3aIMCH, 3a UCKIIOUYECHUEM 3aIMCH, NPU3HAHHOU
HeJIeHCTBUTEIIHLHOM.

Ecnu opranusanus, KoTopas IpOU3BeIa HENPABUIBHYIO WIA HETOYHYIO 3aIlMCh, pEOPraHU30BaHa,
WCIIPABJICHUE IIPOM3BOJAUTCS €€ NPABONPEEMHUKOM, a B CiIy4dae JMKBUAAIMU OpraHU3alHUHA -
paboTosaresneM 0 HOBOMY MECTY paOOThl WJIM IO MECTY paboThl, T/ie Obljla BHECEHA MOCIIEAHSS 3alUCh B
TPYZIOBYIO KHHUXKKY, HA OCHOBAaHUH COOTBETCTBYIOLIETO JOKYMEHTA.

Ecnu HempaBWIIbHAs WM HETOYHAsl 3alUCh B TPYIAOBOM KHIDKKE MPOM3BEACHA paboTonaTeneM -
(UBUYECKUM JIUIIOM, SIBIISIIOIIMMCS WHJWMBHAYAJIbHBIM TPEANPUHUMATENIEM, U JEATEIbHOCTh €ro
MpeKpalleHa, UCIpaBlIeHUuEe MPOU3BOJIUTCS paboTo/aTeNieM MO HOBOMY MECTY pabOThl WM MO MECTY
paboThl, rae Obljla BHECEHA MOCIEAHSS 3alKcCh CBEACHUM 0 paboTe Ha OCHOBAaHMHM COOTBETCTBYIOIIETO
JIOKYMEHTA.

TpynoBas kHMKKa 0(OpMIISIETCS] U BO3BpAIlaeTCs BIAAEIbILY.

31. Ilpu maccoBoil yTpare paboromarereM TPYIOBBIX KHIDKEK paOOTHUKOB B pe3yibTare
YpE3BBIYAMHBIX CHTYallUid (PKOJIOTHYECKHE M TEXHOTEHHBIE KaTacTpo(bl, CTUXUUHBIE O€ICTBUA,
MacCOBBIE OECHOpSAIKUA W APYrue 4Ype3BbUaliHBIE OOCTOSTENHCTBA) TPYIAOBOW CTaXX STUX PAOOTHHUKOB
YCTAHABJIMBACTCS KOMHMCCHEW MO YCTAHOBJICHUIO CTa)a, CO3/aBa€MOM OpraHaMy HCIOJHUTEIbHOMN
BrnacTu cyobekToB Poccuiickoit denepannu. B coctaB Takoii KOMHCCHU BKIIIOUAIOTCS IMPEACTABUTEIH
paboTtonaTeneid, mpodCcor30B UM UHBIX YIOJTHOMOYCHHBIX PAOOTHUKAMU MIPEACTABUTEIHHBIX OPTaHOB, a
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TaKKe IPYrux 3aMHTEPECOBAHHBIX OpPraHU3alui.

YcranoBieHnue ¢akrta paboThl, CBeAeHUNH O npodeccuu (IOJDKHOCTH) W TEepuojax pabdoThl y
JaHHOTO paboToNaTeNIsT OCYIIECTBISICTCS KOMHCCHEH HAa OCHOBAaHWU JOKYMEHTOB, HMMEIOIIUXCS Y
paboTHuKa (CBeAeHHMs O TPYIOBOW [EATEIBHOCTH, NpeoCTaBisieMble pabOTHUKY paboTodaresnem,
CBEJICHHS O TPYAOBOH JEATEIHLHOCTH, IPEIOCTaBIsIEMbIe U3 MHPOPMAIIMOHHBIX pecypcoB [leHcnoHHOTO
dbonna Poccuiickoii denepanun), a B Crydae UX OTCYTCTBHS - HA OCHOBAHHMH TOKA3aHHWK JBYX W Ooiiee
CBUJIETENEH, 3HAIOIMUX PaOOTHUKA MO COBMECTHOM C HUM JIEATEIBHOCTH Y OAHOTO pabOTOATENs WU B
OJTHOI CHCTEME.

Ecnu paGoTHUK 10 MOCTYIUICHUS K JAaHHOMY PabOTOAATeNIo YyKe padoTaj, KOMUCCHS PHHUMAET
Mepbl K MOJyYEHHUIO JJOKYMEHTOB, MTOATBEPIKIAIOIINX 3TOT (PaKT.

ITo pe3ynpTaTam pabOTbl KOMUCCHUU COCTABIISIETCA aKT, B KOTOPOM YKa3bIBatOTCS MEPHO/bI pabOThI,
npodeccus (T0KHOCTD) U MPOAOKATEIHHOCTh TPYIOBOTO CTa)ka pabOTHHUKA.

Paboronarens Ha OCHOBaHMM aKTa KOMUCCHH BbIJJAET PAOOTHUKY JyOIMKAT TPYIOBOM KHHMKKH.

B cJIyvdac, €Clin NOKYMCHTBI HC COXPaHUIIUCH, CTAXK pa6OTbI, B TOM YHMCIIC YCTaHOBHeHHHﬁ Ha
OCHOBAaHUHU CBHUACTCIBCKUX HOKa38,HI/II>'I, MOJKET OBITh IIOATBCPIK/ICH B CYI[€6HOM IopsAaKe.

B Takom e mopsiake BbIAAeTCS NTyOJIMKAT TPYIOBOW KHUXKKH, €CJIM TPYIOBas KHIKKA (BKJIAIIBIIII)
MIPUIILIA B HETOJHOCTH (00ropena, mopBaHa, UCIayKaHa).

[Tpu BbIgaue AyONMKaTa B MPABOM BEPXHEM YIIIy TIEPBOM CTpaHMIIBI AyOJIMKaTa TPYAOBOU KHIKKU
nenaercs Haanuck: "Jlyonmukar". Ha mepBoii cTpaHuiie (THTYJIBHOM JIMCTE) MPEKHEH TPYIOBOW KHUKKHU
numiercs: "B3aMmeH BbiaH qyonukat" ¢ ykazaHHEM €ro CepUH U HOMepa.

VI. Bknaabiw B TpyAOBYH KHUXKY

32.B cjIydac €Cjlikd B pr,[[OBOﬁ KHUKKE 3aIllOJIHECHBI BCE CTpAHUILIBI OAHOT'O U3 pa3AaciioB, TPyAOBaAA
KHHMJ)XKa JOIIOJHACTCA BKJIAJbBIIICM, KOTOpBIfI SIBIISICTCSL €€ HEOThEeMIJISMOI HacCThIO, O@OpMHHCTCﬂ n
BCACTCA pa6OTOI[aTeJ'ICM B TOM K€ IMOPAAKE, UTO U TPYyAOBask KHUIKKA.

Bxnanpim 6e3 Tpy10BOi KHMKKM HEJIEHCTBUTEIIEH.

33. Ilpu BBIgaUE KaKIOTO BKIAABIIIA B TPYAOBON KHIMIKKE CTABUTCS LITAMII C HAJAMUCHIO "Bbinan
BKJIQJIBII" ¥ YKA3bIBACTCS CEPUS U HOMEP BKJIAJIBIIIA.

Yka3zaHHYIO 3alMCh HEOOXOIUMO JIeaTh Ha TUTYIBHOM JINCTE TPYAOBOM KHIXKKH (cTp. 1). B ciyuae
€CIM Ha TUTYJIbHOM JIMCTE OTCYTCTBYET MECTO JJIi BHECEHMs 3allMCU O BbLAAYE IOCIEAYIOLIETO
BKJIaJIbIIIIA, TAKYIO 3aIUCh CIIEIYET CAENIaTh HAa TUTYJIBHOM JINCTE IIEPBOTO BKJIAABIIIA.

VII. Bbigaya TpyAOBOW KHUXKN pabOTHUKY
34. Ilo nuceMeHHOMY 3as1BJICHUIO pabOTHUKA paboToaaTeNb 00s3aH He MMo3AHee TpeX pabouux JHen

CO JHA noaadu 3asiBJICHHSA BbIJIATh pa6OTHI/IKy TPYAOBYIO KHHKKY B HOCIIAX €TI0 0053aTeILHOrO
COMUAJIBHOTO CTpaxOBaHUA (06eCHequI/I${), 3a HCKIIOYCHUCM CJIy4acB, KOrla TpPpydOBasd KHUIKKA Ha
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paboTHUKA HE BEIETCS.

35. Ilpu momade paOOTHHKOM 3asBICHHS O IPEIOCTaBICHUH eMy paboToaarelieM CBEACHHH O
TPYZIOBOM JIESITEIBHOCTU B COOTBETCTBUU cO cTtartheil 66.1 TpynoBoro koaekca Poccuiickoit deneparuun
paboToaaTenb BbIIa€T paOOTHUKY TPYAOBYIO KHMIKKY Ha PYKH HE TO3JHEE TpPeX padoumx HEW CO JHS
MOJIaYM TAKOTO 3asBICHU. B ciiydae, eciu ykazaHHOE 3asiBJICHHE MTOIaHO paOOTHUKOM MEHEE YeM 3a TPHU
pabouux JHS 10 €r0 YBOJBHEHHS, TPYI0Basi KHUXKKA BBIJAETCSI PpaOOTHUKY HE MO3/IHEEe JHS YBOJbHECHHS.

[Ipu BbImaue TPyHOBOW KHMKKM B HEE BHOCUTCS 3allMCh O Iojade PaOOTHUKOM 3asiBICHUS O
MIPEIOCTaBIIEHUU eMy paboTojaTesieM CBEACHHUM O TPYHOBOMl eATeIbHOCTH B COOTBETCTBUU CO CTaThel
66.1 TpymoBoro koaekca Poccuiickoit denepainu, KoTopas 3aBepsieTcsl MOAMUCHI0 paboToaaTeNs WIn
JUIa, OTBETCTBEHHOTO 32 BEJICHUE TPYAOBBIX KHUXKEK, NIe4aThio paboroaarens (KaapoBoil ciry:kO0bl) (IIpu
Hanuuuu nevareit). B rpade 1 craBuTCs nMopsaKOBbIM HOMEP BHOCUMOM 3amucH, B rpade 2 yka3blBaeTcs
JaTa BBIJAYM TPYAOBOM KHIKKU, B Trpade 3 nemaercs 3amuch "[logaHo mucbMeHHOE 3asBICHUE O
MPEAOCTABICHUH CBEICHUM O TPYAOBOW NEATEIBHOCTH B COOTBETCTBHM cO craThelr 66.1 TpymoBoro
kojekca Poccuiickoit @enepanun', B rpade 4 ykaspiBaeTcs 3asiBIeHUE paOOTHUKA, C YKa3aHHEM JaThl U
HOMEpA €r0 PErucTpaLy.

36. IIpu yBoJIbHEHUM paOOTHHKA (MIPEKPAIICHUU TPYIOBOIO JOTOBOpPA) 3allUCH, BHECEHHBIC B €r0
TPYAOBYIO KHIMXKY 32 BpeMsi pabOThl y JaHHOTO pabOTONATeNs, 3aBEPSIOTCS MOIIMMCHI0 padoTOMATENs
WM JIMIA, OTBETCTBEHHOTO 3a BEIICHHE TPYIOBBIX KHUXKEK, IIeUaThio paboToaatelis (KaIpoBOi CIIyKObI)
(TIpu HANTMYMK TIeYaATEeH ).

Ecnu TpynoBas KHMXKKa 3aIlOJIHSIACh Ha rocylapcTBEHHOM s3blke Poccuiickoit denepanuu v Ha
rocy/1apCTBEHHOM $I3bIKE pecityonuku B coctaBe Poccuiickoit denepannu, 3aBepstorcs o0a TEKCTa.

PaboTtonarens 00s3aH BbIIaTh PAaOOTHUKY B J€Hb YBOJIbHEHHs (IIOCIEIHUM JeHb paboThI) €ro
TPYJOBYIO KHI)KKY C BHECEHHOM B HE€ 3alKChi0 00 YBOJIBHEHHUHU.

37. B ciaydae ecnu B JIeHb YBOJIbHEHUS paOOTHUKA (IpeKpalleHHsl TPYIOBOIO JIOTOBOPA) BbIIATh
TPYJIOBYIO KHMYKKY HEBO3MOXXHO B CBSI3U C OTCYTCTBHEM pabOTHHUKA JIMOO €ro OTKa30M OT IMOJIy4EHHUS
TPYAOBOM KHMKKH Ha PyKH, paboToAarenb HampaBiseT paOOTHHUKY YBEAOMIIEHHE O HEOOXOAMMOCTH
SBUTHCSI 332 TPYAOBOM KHMIKKOM JMOO JaTh corjacMe Ha OTIpaBiieHHe ee o mnoute. HampaBienue
TPYAOBOM KHMKKH IMOYTOM MO yKa3aHHOMY PaOOTHUKOM aJpeCy JOMYCKAETCs TOJIBKO C €ro COoracusl.

Co 1HA HampaBlieHUS YKa3aHHOTO  yBEJIOMJIEHMsSI paboTojarenb  OCBOOOXKIAeTcs  OT
OTBETCTBEHHOCTH 3 33/IEP’KKY BbIIaudl paOOTHUKY TPYAOBOM KHUXKKH.

38. B cmydae cMepTu pabOTHMKA TpyAOBas KHUXKKA TMOCJI€ BHECEHMUS] B HEE COOTBETCTBYIOIIEH
3aMUch O TMPEKpalleHuH TPYJOBOTO JOrOBOpa BBIAACTCS HA PYKH UIEHY CeMbU pabOTHUKA,
NpEeABABUBIIEMY CBUACTCIBCTBO O CMEPTHU IIOA PACIHCKY HWIIM BBICBUIACTCA ITO IMOYTEC MO MHUCBMCHHOMY
3asIBJICHUIO OJTHOTO U3 POJCTBEHHHUKOB.

VIIl. YyeT n xpaHeHune TpyAOBbIX KHUXEK

39. C uenpio yueTa TPYJOBBIX KHHXKEK, a TaKKe OJTaHKOB TPYIOBOW KHIDKKH M BKIIAJBIIIA B HEE Y
paboToaaTeneit BeaeTcs:
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a) yueT OJIaHKOB TPYJOBOM KHIDKKU M BKJIAJIBIIIA B HEE;
0) y4eT TpyAOBbIX KHIKEK U BKJIABIIICH B HUX.

40. PaboTonarenb caMOCTOSTENFHO pa3padaThiBaeT KHUTH (3KypHAJIbI) MO y4eTy OJaHKOB TPYAOBOM
KHVDKKY M BKJIQJIBIIIA B HEE U y4eTa JIBH)KEHHS TPYJOBBIX KHHKEK.

B kHure (kypHaine) mo y4yeTy JBHUXKEHHMS TPYIOBBIX KHMXKEK U BKJIAQJbIIIEN B HEE YKa3bIBAIOTCA
TPYJOBbIE KHIKKH, IPUHATHIE OT paOOTHUKOB MPH MOCTYIUICHUU HA paboTy, a TaKkKe TPYAOBbIC KHIKKH
Y BKJIQJIBIIIN B HEe, BbllaBaeMble pa0OTHUKAaM BHOBb, C YKa3aHUEM HX CEPHH U HOMEpA.

B kuure (kypHajie) mo yd4ery OJIaHKOB TPYIOBOW KHIDKKM W BKJIAJbllIa B Hee (PUKCHUPYIOTCS
CBEJICHHSI O BCEX OTICPAIUAX, CBI3aHHBIX C MMOJIYYCHHUEM U PAcXOJ0BaHUEM OJIAHKOB TPYIOBOW KHIKKH U
BKJIJIpIIIA B HEE, C YKa3aHUEM CEPUHU M HOMEpPa KaKI0ro OiiaHKa.

Vka3aHHble KHUTM (KypHaJbl) JOJDKHBI OBITh IPOHYMEPOBAHBI, IPOLIHYPOBAHBI, 3aBEPEHBI
HOJIIMCHIO PYKOBOJIUTENS OpraHu3ally, UHIUBUAYAJIbHOIO NpPEANpPUHUMATENS, [1eYaTbl0 OpraHu3aluu
(npu HANUYUM).

41. bnanku pr,Z[OBOﬁ KHWXXKHW M BKJAaAblllla B HCC XPAHATCA Yy pa60T0z[aTeJ1}1 KaK JOKYMCHTBI
CTpOFOﬁ OTUCTHOCTH U BbIAAKOTCA JIMIY, OTBECTCTBECHHOMY 3a BEACHHUEC TPYAOBBIX KHHUIKCK, 110 €0 3as1BKE.

[To okOHYaHMM KaXKJIOTO Mecslia JTUI0, OTBETCTBEHHOE 33 BEJIEHUE TPYAOBBIX KHIIKEK, 00s3aHO
MPEJCTaBUTh B OyXTaJITepUIO paboTOIaTeNsl OTYET O HAJMYMHU OJAHKOB TPYIOBOW KHMKKH W BKJIQIbIIIA B
HEe U 0 CyMMax, MOJTYYEHHBIX 32 O)OPMIICHHBIE TPYIOBbIe KHIDKKH M BKIIAABIIIA B HUX, C IPUIOKEHUEM
IIPUXO/IHOTO OpZepa Kacchl opraHuszanuu. VcrnopyeHHble Npy 3all0JIHEHUU OJJaHKU TPYIOBOM KHMKKH U
BKJIQJIbIIIA B HEE MOUIEKAT YHUUYTOKEHUIO C COCTABIEHUEM COOTBETCTBYIOILEIO aKTa.

42. Pabotoparens 00si3aH OpraHu3oBaThb padOTy IO BEACHUIO, XPAaHEHMIO, Y4YeTy U BblJaue
TPYAOBBIX KHIDKEK U BKJIAJbIIIEH B HUX.

YoaHOMOYEHHOE JIMII0, HA3HaYaeMoe MPUKA30M (pacropspkeHHEM) paboToaTesl, OCYIIECTBISET
BeJICHUE, XpaHEHHUE, YUET U Bbl1ady TPYAOBBIX KHIKEK.

43. TpynoBble KHIKKM M AYOJIMKaThl TPYIAOBBIX KHUYKEK, HE IOJY4YEHHbIE PAOOTHHKAMHU IpH
YBOJIbBHEHUH JHOO B Cllydyae CMEpPTH pabOTHMKAa ero OiMKalIluMU pPOJACTBEHHMKAMM, XPaHSATCA [0
BocTpeOOBaHusi y paboromarens (B OpraHu3zaluu WMy (U3UYECKOTO JIMIA, SBIISIOMIETOCS
WHAMBUYAIIbHBIM MpEJIpUHUMATEIeM) B COOTBETCTBMM ¢ TiaBod [V @enepanbHOro 3akoHa OT
22.10.2004 N 125-®3 "O6 apxuBHOM Jneie B Poccuiickoit deneparun’.

44. PaGortomarenp 00s3aH TOCTOSHHO MMETh B HAJWYUKM HEOOXOIUMOE KOJIHYECTBO OJIAHKOB
TPYZIOBOM KHMKKHU M BKJIAJBIILIEH B HEE.

45. B cnyyae HEMpaBWJIBHOTO 3allOJIHEHUsS] TPYAOBOM KHMKKM WJIM BKJIAJbIINIA B HEE, a TaKXkKe B
cllyyae WX TIOpYM HE TI0 BHHE pabOTHHKAa CTOMMOCTh HCIOPYEHHOTO OJlaHKa OIUIaYMBaCTCs
paboTonarenem.
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